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Step-by-Step Guide to Registration 
Step 1:  Prepare for Registration 

 Make sure you meet the eligibility requirements for enrolling. 
 
 Check the Registration Timeline to ensure registration is open. 
 



 

Revised:  03-15-2023-AO 

Step 3:  Register for Classes 
 Click the myClasses tab: 

 

 Locate the Registration Tools section: 

 

 Click the Student Registration (Banner 9) link: 

 

 Click the Register/Drop/View My Schedule link: 

 
 

 Select the appropriate term and click Continue: 

 
 

If you have a hold, a message will appear in the upper right-hand corner and you won’t be able to proceed with registration 
until it is resolved.  The contact for each type of hold varies.  Contact the department listed within the error message to resolve. 
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 Helpful Hint:  While in the Search Results screen, you can view additional information for each class by clicking the Title of 
the class. A new window pops up with buttons along the left-hand side for information such as Bookstore Links, Corequisites, 
Prerequisites, Cross-listed Courses, etc.  

 

 

 Once you click the Add button for class, it will appear in the Summary section with a Status=Pending and an Action=Web 
Registered: 

 
 

 Click the Submit button: 

 
 

 Now the Status=Registered and the Action=None confirming that you are successfully registered in the class: 
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Receive an Error?   
Follow the instructions within the error message(s) or on the Registration Add Errors Glossary.  For additional assistance, contact the 
Help Desk at 






