
………………………………  

 Submitting a completed OPT Employment Form to 

iss@wichita.edu (form available on our website)

 Creating and updating your SEVP Portal account (see SEVP Portal Student User Guide for more information).We strongly recommend reporting employment information directly to our office via the OPT Employment Form
and using the SEVP Portal as a tool to ensure the accuracy of the information recorded in SEVIS.  Use of theportal does not eliminate the requirement to send evidence of the relationship between your job and major fieldof study to OIE.

While on OPT you must report the following changes within 10 days: 
 Changes of legal name should be reported by submitting a copy of your updated passport to InternationalEducation.

 Changes of address must be reported in one of three ways. Either (1) online through the Change of Address link
on the International Education website, (2) by submitting the OPT Employment Form to International Education, or
(3) through the SEVP Portal.  In addition, you also need to update your address in the WSU database directly by
updating your myWSU account.

 Changes in employment must be reported by submitting a completed OPT Employment Form to OIE, or through
the SEVP Portal.  Use of the portal does not eliminate the requirement to send evidence of the relationship
between your job and major field of study to OIE.

The following rules are important to ensure you properly maintain status while on OPT: 
 Undergraduate and coursework-only graduate students must complete degree requirements by the I-20 program
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