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Any	faculty	member	may	nominate	himself	or	herself	for	review	for	promotion	or	incentive	
review	after	five	years	of	service	in	the	current	level.		The	review	takes	place	during	the	sixth	
year.	
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The	candidate	will	present	a	primary	dossier	and	may	prepare	a	secondary	dossier.	Only	
material	contained	in	the	primary	and	secondary	dossiers	and	additional	materials	
appropriately	obtained	and	added	to	the	dossiers	may	be	used	by	the	Promotion	Committee	at	
each	level.	
	



	



chair	of	the	departmental	promotion	committee,	at	the	candidate's	option,	to	discuss	the	
decision.	
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The	dean	will	give	a	copy	of	the	primary	dossier	of	each	faculty	member	favorably	
recommended	for	promotion	and	of	all	appealed	cases	to	each	member	of	the	
college/school/University	Libraries	committee	and	will	indicate	the	location	of	the	secondary	
dossiers.	These	materials	must	be	available	to	the	committee	for	at	least	five	working	days	prior	
to	deliberation.	
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The	committee	must	notify	the	dean	in	writing	of	its	final	ballot	on	each	case.	(Note:	The	
college/school/University	Libraries	committee	may	meet	with	the	dean	as	it	sees	fit	but	it	must	
hold	a	discussion	on	each	case	and	take	its	final	vote	in	the	absence	of	the	dean.)	
The	results	of	the	college/school/University	Libraries	deliberations	and	the	dean's	separate	
recommendations	will	be	sent	by	the	dean	to	the	Provost	and	Senior	Vice	President.	When	the	
committee's	discussion	of	a	candidate	is	complete,	the	committee	chair	will	summarize	in	
writing	the	committee's	evaluation	of	the	candidate.	The	dean	will	also	provide	a	written	
evaluation	to	accompany	his/her	recommendation	for	each	case.	These	statements	will	be	
included	in	the	primary	dossier.	The	candidate	will	be	provided	an	opportunity	to	review	these	
statements	and	to	file	a	written	rebuttal	in	the	primary	dossier.	In	cases	where	the	
college/school/University	Libraries	committee's	recommendation	differs	from	that	of	the	dean,	
the	case	will	go	forward	to	the	next	higher	level	without	prejudice	and	the	transmittal	will	not	
constitute	an	appeal.	A	positive	recommendation	requires	the	affirmative	vote	of	more	than	50	
percent	of	those	voting.	The	dean	will	also	send	forward	the	primary	dossier	and	the	secondary	
dossier.	
	
The	dean	will	notify	each	candidate	in	writing	of	the	college/school/University	Libraries	
committee's	recommendation,	the	dean's	recommendation,	the	right	to	appeal,	if	any,	and	the	
procedures	for	appeal.	The	dean	will	also	notify	the	candidate	that	he/she	may	request	in	



invite	the	dean	or	other	outside	persons	to	meet	with	the	committee.	Consistent	with	
college/school/University	Libraries	procedures,	the	candidate	shall	be	provided	a	copy	of	any	
additional	written	material	provided	to	the	committee	and	shall	be	provided	an	opportunity	to	
write	a	rebuttal.	Both	the	statement	and	the	rebuttal	will	be	placed	in	the	primary	dossier.	
Straw	ballots	may	be	taken,	but	these	are	neither	binding	nor	recorded.	Abstentions	will	not	be	
registered	except	when	a	faculty	member	on	a	committee	declares	he/she	has	a	conflict	of	
interest	concerning	a	case.	At	a	meeting	without	either	the	Provost	and	Senior	Vice	President	or	
the	Dean	of	the	Graduate	School	present,	each	case	will	be	discussed	and	the	committee	will	
conduct	its	final	vote.	A	positive	recommendation	will	result	when	more	than	50	percent	of	
those	casting	ballots	other	than	abstention	vote	to	recommend	promotion.	





	
Straw	Ballot	-	A	non-binding	vote	taken	for	the	purpose	of	monitoring	progress	toward	a	final	
decision	is	a	straw	ballot.	
	
Favorable	Case	-	A	favorable	case	occurs	at	any	level	of	review	if	either	the	faculty	committee	
or	the	administrator	makes	a	positive	recommendation	concerning	the	case.	Such	cases	
automatically	move	forward	for	review	at	the	next	level.	
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Establish	a	voluntary	incentive	review	program	for	non-tenure	track	faculty	holding	the	level	of	
Teaching	Professor,	Clinical	Professor	or	Senior	Educator.	
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The	voluntary	incentive	review	program	is	intended	to	provide	an	opportunity	for	a	(1.0	EFT)	
non-tenure	track	faculty	member	holding	the	level	of	Teaching	Professor,	Clinical	Professor	or	
Senior	Educator	at	Wichita	State	University	for	six	(6)	years	to	be	eligible	for	salary	supplements	



	
4.		Salary	supplements	under	this	policy	are	part	of	the	merit	pay	system,	not	the	promotion	
process.	The	criteria	for	award	of	a	salary	supplement	are	the	same	as	the	criteria	for	
promotion	to	Teaching	Professor,	Clinical	Professor	and	Senior	Educator	(in	effect	at	the	time	
the	candidate	files	an	application	for	full	professor	incentive	review).	In	the	interests	of	fairness	
and	to	assure	comparable	standards	across	campus,	the	process	for	review	is	the	same	as	for	
promotion	to	Teaching	Professor,	Clinical	Professor	or	Senior	Educator,	and	will	progress	
through	the	stages	of	the	promotion	review	process.	
The	process	of	review	involves	these	steps:		
		

	(A)		Nomination	for	review.	

	(B)	 	Departmental	review	of	nominees	by	the	departmental	committee*	and	by	the	Chair.	

	

(C)	

	

In	
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This	policy	shall	be	included	in	the	WSU	Policies	and	Procedures	Manual	and	shared	with	
appropriate	constituencies	of	the	University.	
	


